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	DOBY BAXTER COMPUTING


Data & Privacy — Privacy Notice and Data Processing Agreement
Effective date: 7/8/26· Version 1.0. This document sets out how Doby Baxter Computing handles personal data — both as the operator of this website and as a service provider delivering engagements for clients. It has two parts: a Privacy Notice (Part A) and a Data Processing Agreement (Part B).
  Part A — Privacy Notice
1 · Who I am
Doby Baxter Computing is a sole-trader business operated by Doby Baxter (“I”, “me”, “my”), based in the United Kingdom. I am the data controller for personal data described in this notice. Doby Baxter Computing is registered with the Information Commissioner’s Office (ICO); the registration number is available on request.
Contact: baxterdoby@gmail.com 
2 · What this notice covers
This notice covers personal data I process through my website, when you contact me, and while I deliver engagements. Where I process personal data contained within a client’s systems, I do so on the client’s behalf and under their instructions — Part B governs that relationship.
3 · The personal data I collect
1. Enquiries. When you use the contact form or email me, I receive your name or organization, your email address, and the content of your message.
· Engagements. Business contact details of the people I work with, and the billing details needed to raise invoices.
· Client systems. While auditing or validating your systems I may process personal data held within them, on your behalf (see Part B).
· Website. My website does not use advertising or analytics tracking. Form submissions are handled by the provider named in section 5.
4 · How I use your data, and my lawful bases
· Responding to enquiries and scoping work — my legitimate interest in answering the people who contact me, and taking steps at your request before entering a contract.
· Delivering engagements and invoicing — performance of our contract.
· Keeping financial and contractual records — compliance with my legal obligations under tax and accounting law.
5 · Who processes data on my behalf
I keep the list of third parties deliberately short, and add a provider only where it is necessary to run my business:
· Formspree — processes contact-form submissions so they reach my inbox.
· Gmail — hosts my email correspondence.
6 · International transfers
Some providers may process data outside the UK. Where that happens, I rely on an appropriate safeguard — such as a UK adequacy decision or the UK International Data Transfer Agreement / Addendum — so your data keeps an equivalent level of protection.
7 · How long I keep it
· Enquiries that don’t lead to work — deleted within 12 months.
· Signed agreements and invoices — kept for six years, to meet legal and tax record-keeping requirements.
· All other engagement data — code, credentials, logs and working files are deleted once the engagement is handed over.
8 · How I protect it
· Remote and contained. Engagements run fully remotely. Credentials are stored locally and never in third-party clouds; where standing online access is required, I provision a dedicated, access-controlled platform for it.
· No telemetry from my side. My tooling runs with telemetry switched off, and the AI tools I develop with are configured so client code and data are never used to train third-party models.
· Minimal by design. Access is limited to me alone, and I only ever hold the data an engagement genuinely requires.
9 · Your rights
Under the UK GDPR you have the right to access your data; to have it corrected or erased; to restrict or object to its processing; to data portability; and, where processing relies on consent, to withdraw that consent. To exercise any of these, contact me at baxterdoby@gmail.com
If you have a complaint about how I handle your data, please contact me using the details above; I will acknowledge it within 30 days and work to resolve it. You also have the right to complain to the Information Commissioner’s Office (ico.org.uk) if you believe your data has been handled improperly.
10 · Changes to this notice
I may update this notice from time to time. The effective date and version above show when it was last revised.
  Part B — Data Processing Agreement (DPA)
This DPA applies whenever, in delivering an engagement, I process personal data on your behalf. For that processing you are the controller and Doby Baxter Computing is the processor. This DPA forms part of, and is subject to, our engagement agreement.
1 · Definitions
“UK GDPR”, “controller”, “processor”, “personal data”, “processing”, “data subject”, “personal data breach” and “sub-processor” have the meanings given to them in the UK GDPR and the Data Protection Act 2018.
2 · Roles and scope of processing
You act as controller and I act as processor. The subject matter, duration, nature and purpose of the processing, the types of personal data and the categories of data subjects are set out in Annex 1.
3 · My obligations as processor
· Instructions. I process personal data only on your documented instructions — including this DPA and the agreed scope — unless required to do otherwise by law, in which case I will inform you first unless the law prohibits it.
· Confidentiality. Any person I authorize to process the data is bound by an appropriate duty of confidentiality.
· Security. I implement the technical and organizational measures set out in Annex 2, appropriate to the risk (Article 32).
· Sub-processors. I will not engage a sub-processor without your general written authorization; current sub-processors are listed in Annex 3. I will inform you of any intended change and give you the chance to object, and I impose equivalent data-protection obligations on any sub-processor I use.
· Assistance with rights. Taking into account the nature of the processing, I assist you by appropriate measures in meeting requests from data subjects exercising their rights.
· Assistance with compliance. I assist you in meeting your obligations on security, breach notification, data protection impact assessments and prior consultation (Articles 32–36), taking into account the information available to me.
· Breach notification. I notify you without undue delay, and in any event within 72 hours, after becoming aware of a personal data breach, with the information you need to meet your own obligations.
· Return or deletion. At the end of the engagement I delete or return all personal data at your choice, and delete existing copies — except records I am legally required to retain, which are limited to the signed agreements and invoices described in Part A.
· Audit. I make available the information necessary to demonstrate compliance with this DPA, and allow for and contribute to audits, including inspections, conducted by you or an auditor you mandate, on reasonable notice, at your cost and no more than once a year unless a personal data breach has occurred.
4 · International transfers
I will not transfer personal data outside the UK without ensuring an appropriate transfer mechanism is in place, and I will inform you where a listed sub-processor does so.
5 · Duration
This DPA applies for the duration of the engagement and continues to apply for as long as I retain any personal data processed on your behalf.
6 · General
If there is any conflict between this DPA and the rest of the engagement agreement on data-protection matters, this DPA prevails. It is governed by the laws of England and Wales.
7 · Signatures
	
Controller (Client) — name, signature, date
	
Processor — Doby Baxter, signature, date


  Annexes
Annex 1 · Details of the processing
· Subject matter — [the engagement described in the signed scope agreement].
· Duration — the term of the engagement.
· Nature and purpose — auditing, validating and improving the reliability and security of your systems.
· Types of personal data — [to be specified per engagement — e.g. business contact details, user account identifiers, log data].
· Categories of data subjects — [to be specified per engagement — e.g. your staff, users, or customers].
Annex 2 · Technical and organizational measures
· Engagements run fully remotely; no shared offices or devices.
· Credentials stored locally with device encryption, never in third-party clouds; a dedicated, access-controlled platform is provisioned where standing access is required.
· Access restricted to Doby Baxter alone.
· Telemetry disabled across tooling; AI tools configured so client data is not used to train third-party models.
· Data minimization — only data necessary for the engagement is accessed.
· Encryption of data in transit; strong authentication on all accounts.
· All working data deleted on handover, retaining only legally-required records.
Annex 3 · Approved sub-processors
· Formspree — website contact-form submissions — [United States].
· Gmail — correspondence — [United States].
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